Almyta Control System - Quick Start
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Almyta Control SysterQuick Start

How to start the application
Go to the Windows menu Start/All Programs/Almyta Control System.

: Microsoft Office Excel 2007

£ Microsoft Office Publisher 2007

All Programs

“ Adobe Reader 8
D Almyta Control System
@ Default Programs

€ Internet Explorer

2. Select XYZ Corp and click the Open button to learn howotth@are operates.

Ol

':s| Almyta Coni'rB’l"S}_s’i?m”—'—"Wn”ﬂx’ ele

Company | Modified Last Backup | Size Status LAN
<new company> No

7 Open ] [mg] Refresh ] [ Maintain ] [ Add Ins ] [Registration] [ Updates ] [ [ Exit

To create a new company, douktéck <New Company>.
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28] New Company Type T —— . -

New Company with Clean Data
New Company with Test Data

Link to an Existing Company on the Network

P v OK : [ ¥) Cancel ]

To create a real company, select New Company with Clean Data. For a new test, select New Company with Test Data
you want to link to an existing networked company or a S@QLeBbosted company, select Link to an Existing Company
on the Network. On the next screen, specify a new company name for first two options, or browse the network to point
to an existing company.



Almyta Control SysterQuick Start

Navigating the Menus

The application menu is located et top and consists of a few tabs: Home, Orders, Inventory, Assets, Reports, System,
Data, Report Preview, Adds, and Help.

’v ¥ ‘1 XYZ, Corp.
\:J} Home | Orders Inventory  Assets  Reports  System  Data  ReportPreview  Adddns  Help

AV B o B # !u

Refresh Speliing  Switch Change | Caleutator Notepad | Retutn to
All = Windows ~ Warehouse ‘ Company Selector

All Commands | E:temac:;mnq; Exit

Each tab is divided into groups. In the above tab, the groups are All Commands, External Commands, and Exit.

Each group may ceain a large button,

() Search Item Master 3}, Alternate Parts

Active Items ~ EE Warehouse Locations ~
ster (5 Bill Of Materials (3 Repair Process Points
Lists

small button,

ﬁ ( Search Item Master @; | ‘
& Active Items ~ 52 Warehouse Locations ~
Item

Master (=] Bill Of Materials @ Repair Process Points
Lists

or split button.

ﬁ Q_,Search Item Master t@ * Alternate Parts |
|'_'E Active Items ~ a. Warehouse locationsa

Item :
Master 3 Bill Of Materials 85 Warehouse Locations

Lists Categories

Center Codes
Packages
Units of Measure

Positive Adjusment Codes

MNegative Adjusment Codes
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¢KS alLXAlG odzilizy KlFa (g2 dzaSaod /tAO0O1Ay3 2y GKS GSEG
screen immediately. Clicking on the dowrrow, to the right of the text, opens ug dropdown menu with more
options.
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Top Procedural Tips

Saving changes

=
=8] Inventory Locations

1<?22> '+ | Occupied: 0

| Location Name Description (optional) Hold

F] [sHELF1 | £
* O

Click on the pencil located on the record selector, click on a different record, or press SHIFT+ENTER.

Canceling unsaved changes

Location Name Descripticn (optional)
£ [sHELF2 Last Change|
*
Press the ESC key once to cancel changes to thigelds

1 Location Name Description (optional)

#| [sHELF2 |
af |

Press the ESC key a second time to restore an entire record.

I Location Name Description (optional)

B| sHELF1 |

*
This can be done before a record has been saved (pencil in the selector). Trarnightin the selector, means that the
record is saved or restored.

Adding a new record

To add a ew record on the spreadshedike screens, go to the last record marked with an asterisk, or click on the Add
bSs odzitizy 2y GKS o62Gd2Y t8Fdz 2NI OtAO] F AYIEf aySs:
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5] Inventory Locations
Warehouse: (<227 :I Occupied:

Location Name Description (optional)

P | ISHELF2
*

(aasanen] [ & v | oo |IE)Er

’Record: L] 1ofl | 2 I 2 | % No-Filter ]Search

On a singleecordper-page screen, such as item master or purchase/shipping order, use the Yellow Plus Sign button
located at the top left part of the screen.

T 5] Inventory Item Master List

o: (G -]

Description: |

Deleting a record

To delete a line item from a purchase or shipping order, click on the record selector andher&SLHETE key on the
keyboard.

@ Open Purchase Orders

PO: 2 ‘lkP000044 Bllnventoryﬂ

dl

Order Header I Inventory ltems | Notes/Totals I

‘ Line Product (Item Id or Special) Std. Units Std.Unit Price PO UOM

1 [.&|cp-LT-EB v 100.0 1.05Ream |~
x| [0 = 1 =

To delete a purchase or shipping order, item master record, supplier, customer, or one of some other kinds of record,
click the Trash Can button in the left top corner of the screen.
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7
Ea Inventory Item Master List

10: |@]<r|cp-LT-£q| E] Filter: [None

Description: Copy paper, letter size, extra bright, 80 TBW

| 4
I Item Header I Stocking Properties I More Details

There is no way to delete a referenord such as a category or package type. To prevent the use of such a record in
the future, turn off the USE switch.

5=
5] Package Types

iD Type Name
T-\ 1 |Carton
*

cils |k

e

Common warnings

¢KS 61 NYyAy3a a¢KS GSEG @2dz SyidSNBR A a-gidting valyes iftditley Ay (|
dropdown lists. Press the ESC key once to return to the dropdown list, press ESC a second time to restore an original
value in the field. Press the F4 function key to open up a dropdown list.

XYZ, Corp. L2

(0 The text you entered isn't an item in the list.
|
\\ /’

Select an item from the list, or enter text that matches one of the listed items.
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Changing Company Logo

Convert the logo into BMP format. To daghopen the logo with Windows Paifm Windows Explorer, rightlick select
Open With, Paint)in Paint, select File/Save As meselect 24bit Bitmap, specify file name, and click Save.

. ets il
File name: logol.bmp -
Save as type: | 24-bit Bitrnap (*.bmp:™.dik) v]
+  Hide Folders [ [ ] [ Cancel ]

Choose Edit/Select All menu

%} logolbmp - Paint J
File [ Edit ] View Image Colors Help
i, [ Undo Ctrl+Z E
Redo Ctrl+Y
&>
__;'? Cut Ctrl+ X
;}" Copy Ctrl+C
Paste Ctrl+Y
R
Clear Selection [rel
~ .
Invert Selection
|
Select All Ctrl+ 4
o
Copy To...
Paste From...
|

Choose Edit/Copy menu
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%4 logol.bmp - Paint l
File [Edit] View Image Colors Help
o, [ Undo Ctrl+Z ﬁ
& Redo Ctrl+Y _[
/‘? Cut Ctrl+X
‘;9 Copy Ctrl+C
Paste Ctrl+V
S
Clear Selection Del
~ .
Invert Selection
|
Select All Ctrl+ &
o
Copy To...
Paste From...

Open Anyta Company that requires a new logao to the System menu tab, Logos. Click the Yellow Plus button at top,
left. Input a new logo name (Standard Logo), and click OK.

10
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.._ :!H s " N e i
o T |

Home Orders Inventory Assets Reports | System I Data Report Preview

E % 4 Unhide Fields @ Company Locations =~ &} Error Log
e

— E-E Customize All }'ﬁ“ Logos - % Files in Us

Options Default Documents Add-In Customize
and Screens Manager Reports ﬂ Restart \m] Barcode Formats ~ a% Shared Co
Configuration Acdtions Informat

Customn Logos

Logo Name: |Purchase Order =]

Almyta Systems
@ 209 S. Stephanie St. Ste B-140
Henderson, Nevada 89012

702-263-4997

Almyta Control System

Enter new description:

[ IH save Record ] |.‘.§tandard Logol

Rightclick on the white square and select Paste from the popup menu.

11
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5] Custom Logos

Logo Name:

|Standard Logo

B
21
i
b
K
&
R
e
)
&
33
e
#
&
o
%
v

Use right andlown arrow buttons to resize the image printing area and then close the screen.

=3| Customn Logos
= g

Logo Name: ﬂ [

Refresh

Sort Ascending

Sort Descending

Filter By Selection

Filter Excluding Selection
Remove Filter/Sort

Advanced Filter/Sort

Toggle Filter —
£

Undo

Cut

Copy

Paste

Find...

Find Mext

Replace...

AutoDialer

Customize Field

2] Custom Logos

Logo Name: |Standard Logo
b
b -

oulto supply pros

Go to the System menu tab, Options screen, 8. Logo Selection tab. Select the new logo for eadypepou need it

to appear on, click the Save and Close button.

12



Almyta Control SysterQuick Start

This is the resulting image printed on a report.

13



