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Stock Replenishment  
 

Inventory to Order report. ¢ƻ ǉǳƛŎƪƭȅ ŦƛƴŘ ƻǳǘ ǿƘŀǘ ǘƻ ƻǊŘŜǊΣ Ǝƻ ǘƻ ǘƘŜ wŜǇƻǊǘǎ ƳŜƴǳ ǘŀōΣ ¢ƻŘŀȅΩǎ /ƘŜŎƪ [ƛǎǘ ƎǊƻǳǇΣ 

Inventory to Order.  Specify the filters if you need them (we selected Category=Roasted Nuts), click the Preview or Print 

button. 

 

A sample report is shown below. For larger databases, it can take some time to run this report and appear that Almyta is 

not responding. You can continue your work in other applications until the work is done. For a thousand or more parts, 

leave it working for lunch. 
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Ordering inventory with no Supplier Catalog.  

Go to the Orders menu tab, Purchasing group, Utilities. 

 

The Purchasing Utilities screen opens. Select tab 7 uncheck Use Supplier Price Catalog, and click the View Suggested 

Purchase Orders button. 

 

After the utility is finished running, the screen moves to the Results tab. Here you  can find a list of items to order with 

number of units, amount, required by date, units in stock, monthly demand, projected consumption. 

 

Move horizontal scrollbar to the right to view more fields:  current on order, committed, monthly demand, projected 

consumption. The Projected consumption is calculated based on the date range selected at the top of the screen. It 

depends on how far the date range spreads to the future and average monthly consumption. 
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On the Results tab, you can make record modifications, additions, and deletions. At the end, you have a choice of 

creating purchase orders (the Apply button) or discarding the whole thing.  

 

Ordering inventory with no Supplier Catalog. 

On the Purchasing Utilities screen, select tab 7, turn on Use Supplier Catalog, select Optimization type, and maximum 

lead days to ignore in catalog. 

 

Click View Suggested Purchase Orders button. After the calculations are fished, the Suggested Purchase Orders screen 

pops up. There is a single row for each item which needs to be ordered. The columns from left to right read: item ID, 

units to order, base (stocking) UOM (Item Master), Supplier 1, Price 1, Units 1, Buying UOM 1, Lead Days 1, Use 1. There 

are two more suppliers in the row, sorted in the order of the selected optimization type: Unit Price, Lead Time, PO 

Amount. Specify a date in the Requested by field. In the Deliver by field, screen shows the closest possible delivery date. 

If it is in red, the delivery will be late compare to the requested date. Flip on and off the Use # switches to find more 

appropriate delivery date and total amount. Click Make POs when finished. 
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Dealing with Purchasing Units of Measure  
 

In the Stock Replenishment chapter, we have ordered 1000 reams of copy paper from our supplier PAPER. The order 

was issued in Reams because the Ream is our stocking unit or the base unit. In Almyta, the base unit is the smallest unit 

of consumption or issue. However, most likely we buy copy paper in cartons, and therefore our purchase order should 

calls for paper in cartons. Let us create a new unit carton of 10. Click on the Base UOM hyperlink. On Units of Measure 

screen, create a new unit ctn-10, set the Contains to 10, and Base Units to each. Also we need to make sure that our 

Ream is set to 1 of Each. The Each in this case is a common denominator. 

 

In the above, we could say that the Ctn-10 is equal to 10 Reams. However in this case, we would not be able to place any 

other unit of measure in the Ctn-10. Saying that ctn-10 is equal to 10 each allows us to place (convert) any other pieces 

related to each in Ctn-10. A sample of it would be a pair. If the pair is equal to 2 of each then we can place 5 pairs into 

our Ctn-10. 

 

We need to set our unit of measures only once. Once it is set, we can specify buying units for the items. To do this, click 

on the Supplier Catalog button on the Item Master List screen. Select the supplier and specify Ctn-10 for UOM and price 

per carton (10 reams). From now on, our orders for this Item will be calling for the cartons but not the reams. 
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If this feature does not work, go to the System/Options screen, Defaults tab, and make sure that the Supplier Catalog is 

used in the PO part selection. 

 

 

Another example of commonly used conversion is a carton to weight one. Let us create a few more units of measure: 

 

 

We have just created a carton with (average) weight of 10 kilograms. The below is a snapshot of three screens. First, we 

have created the item master record for the ART1 (Artichokes heart 50-60 count per kg). We have chosen pounds for the 

Base UOM because this is the unit of our consumption. Second, we have added the supplier catalog record stating then 

we will buy the artichokes in 10 kilograms cartons. And finally, we created a purchase order for the artichokes. On the 

purchase order screen, we have inputted only two fields: Item ID (ART1) and then PO Units (10 cartons). All other fields 

for this line item have been populated automatically by the software for us. 
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Managing Purchase Orders  
 

Creating a purchase order. To create a purchase order, go to the Orders menu tab, Purchasing  group, Order Details. 

 

On the next screen, click the Yellow Plus button. 

 

Answer affirmative on the popup box or input the order number and press Enter key. The new order number and style 

or the user prompt appearances are controlled by the configuration. Change it in the System/Options screen, tab 1, 

fields (1,10) if needed. After a new order has been created, select the supplier. 

 

 

 

Fill out any other necessary fields and switch to the Inventory tab. Add line items to the order. For each line item, start 

with selecting the Item Id and then specify the Standard Units and Unit Price. 
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Changing purchase order number. Purchase order numbers can be changed before any line items have been added. If 

an order contains some line items, delete them, change the order number, and then add the line items again. To change 

the number, click the Pencil button to the left of the PO field (top left). Type in a new order number: 

 

Change purchase order type. While there are no line items added to a new purchase order, a purchase order type can 

be changed by selecting it from the Type list. By default, the purchase orders are created as the inventory type. 

 

To reopen closed purchase order, select Closed in the Status field (top, right). 
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Find an order number, and click the Reopen button at the bottom of the screen. 

 

 

Click the Yes button to reopen order. 

 

Close the purchase order by clicking the Complete button (bottom, center). 

 

If your supplier gave you a tracking number, input it into the Waybill field. To track your shipment, double-click the 

tracking number. The Ship by must be populated with a supported carrier. At this moment, supported carriers are UPS, 

USPS, FedEx, and DHL. 
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Here is a sample resulting screen. 
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To locate supplier on the map, double-click the Address field. 

 

The resulting screen will look like this. 

 

 

The same tracking options are available on the Sales/Shipping Orders screen. 
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Receiving against Purchase Orders  
 

To receive your order in the system, go to the Orders menu tab, Purchasing  group, Order Details. 

 

Find your order by typing it in or selecting from the drop down box. 

 

Click the Receive button. 

 




















































































