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Starting Up

Welcome to the Almyta Control System! This tutorial will show you the basics of using Almyta
Control System to run a small business. As our exatheples pretend that we are setting up
the database for a small coffee wholesaler.

This is the situation of Tutorial Coffee Co., our small coffee wholesaler: It has one warehouse
with one bin location, and stores there two different brands of cofféelgers and Yuban
Colombiam in bags. It purchases this coffee from the Acme Supply Company for six dollars a
pound and sells it to the Coffee Retail Company for eight dollars a pound. Purchasing is done
through purchase orders, shipping through shipping osdeThe inventory currently in stock
comprises three twentpound bags of Folgers and three fiftepound bags of Yuban

Colombian.

Let us input this data into the Almyta Control System. We wilitafiesfor instructions and
normal font for commentary

Go ahead and open up the Almyta Control System yngithe Almyta icon on the Desktop
The Almyta Control System Company Selector will appear.

=35] Almyta Control System Company Selector

Company Moadified
<new company>

Doubleclick on <new companyselect New Compar@eanData, and click QK
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Link to an Exis
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enter data without the quotes used in this guide.) When the next screen pops up, click Yes to
open the new database.

Click the Exit button to close the Initialize Data screen thatappeared. Instead, select
Inventorymenu tab and click on Item Master.



Populating the Item Master List

Tutarial Coffee Co.

Inventory Assets Reports System Drata Report Preview Add-

/'“ [ 1 % %L d_‘i = (L Search Item Master
' v = 29 E

E Active Items -

tuick  Direct Reconcile Lease Warranty Find Shipped Item I )
Aove Issue Repairs or Consumed || Master 3 Bill Of Materials

Activities Lists

The blank Inventory Item Master List screen appears.

Almyta Control System sports a large number of functibn#ipons, menus, and screens.

However, nearly everything you are going to find yourself using often can be accessed through
just one screen the Item Master List. We will use this keystone screen to populate the Master
List with inventory items, to entetatabasewide information that will let us work with these

items, and to direct receive and direct issue items.

First, let us create our two inventory itemthe two different brands of coffee. We will create
just one item, thercopy it over with an appropriate modification.

Click the yellow plus sign near the top of the Item Master List. You will see a blank Item ID field.
¢S Ay aC2ftISNREé FyR OtAO01 hyY 2N KAtan8iff G SN 6 &
youwish to provide more detail, use the Description fields.)

-

=2] Inventory Itern Master List
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Description: Fulgerﬁ Coffee Regular

n| ltem Header | Stocking Properties | Ml



Populating dropdown lists

Notice that there is a dowdurned black triangle to the right of some of them.

General
E The triangle means that this field has to be filled in with a selection

fromalistt F 00S&daSR o0& Ot AO1AYy3d 2y G(KS OGNAIy3IfSo ¢ KA G
dropdown lists are empty at the moment. We ubke underlined labels to the left dhese lists

. . Package: P77
to populate them with options [2%7] B

Go ahead and click tHeackagdabel.Youare now looking at the Package Types screen. Our
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field automatically appears belawuse it if you want to add another package type.
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When finished, hithe Exit button near the bottom of the screen. Back at the ltem Master List
screen.Open the Package Types field dropdown list. Notice that it now lists the option you just

entered. Select it.
Package: m IZI
Base UOM:

Main Supplier: @ Box
Center Code: Ctn

There are some configurations and procedures when the lists are not getting updated
automatically or immediately. If you notice absence of any changes on a screen, press F5 key on
your keyboard or use the Refresh icon in the Home menu tab.
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We are now o our way to computerizing the Tutorial Coffee Co. As of this point, Almyta

Control System knows very little: just that inventory is packaged imBags that there exists
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each case using thenderlined labehext to the field to create an appropriate option for the list.

MO 9YGSNI afoaé¢ Ayidz2 GKS .+rasS !ha FASEIR 62y (GKS |
Contains and Base Unit of Measure fieldsheeytara these extra fields are there for the
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Supplier 1D: @ACME IZI
| Supplier Header |I"u1|:rre | Nu:rtesf&tatusl Custom | Socic
Company Name: Acme Supply Company
Address:



5] Inventory ltem Master List

I |tgl]<r|FoLcERs B

De=scription: [EE Folgers Coffee Regular

| Item Header | Stocking Properties | B
Category: General '
Package: Bag i
Base UOM: Lbs -
Main Supplier:  [EJJACME -

3) Click on the Stocking Propestitab that you can see right above the Category field and spot
GKS [20FGA2Yy FASERI GKS 2yS GKIFIG OdaNNBydf &
Then go back to the Iltem Header tab we were on before.

] Stocking Properties | More Details Pictures | custom/Accounts |

I
oved from one location to another: [l Default Location: |DOCK
ears on purchasing screen): i I%l Invfntory_Locations
ouy {only headquarters can order): [l
Jears on shipping order screen): Arenouse: |<??7>
its, assemblies, sub-assemblies): D Location Name Description |
i work orders and reports: [ BIN1 ?
gssembly” (custom machines): DOCEK ?

The last four fields we are g to complete do not need to be selected from lists. Simply type
the data into them:



Populating the Item Master List (continued)

no ¢@LIS awuné Ayl 2 médibg tHatabag afdigerS boffee welphs 2 A S R

pounds.

5) Change Unit Gro8sK i { 21 let ws®ay fhat the bag itself weighs approximately-one

twentieth the weight of the coffee inside it.

cO ¢8LIS acé¢ AyilGz2 GKS !'yAl /2adG FASER [yR ayé¢ Ayl

Units Per Pack.: 20
Reorder at: 0 Pallet Ti/Hi: 1 1
Fill to: 0 Unit Net Wht: 1.00
Unit Gross Wht: 1.05
Lead Days: 0
Unit Cost: 56.00 Economic Order:
Unit Price: 52.00 Monthly Demand:

Remember that there are two items we wish to create, not jugothat we must add the
Yuban Colombian item.

Copying existing items to create new oneéou will notice that there is a field, near the bottom

of the screen, that says <select operatiorFhis is another dropdown list. Open it and select

G/ 2L GKA&A NBO2NR Ayiaz2 | ySg 2ySés GKSy Of A0 GF
new inventory item, identical to the first one you entered but labeled Yuban instead of Folgers,

now exiss.

[ k ]|=:Eelect operation> El
|Recnrd: 14 1ofl H & Mo Filte | Search
I
[ 2 ”Cnp',r this record into a new one El
‘Record: 4« 101 | Almyta Control System #114 [

@ Copy this record to a new one?
b 4




[nventory Itern Master List

] 1 [F[]vuean [~

Description: ‘fuban Coffee Regular

ltem Header | Stocking Properties | Maor
Category: General |E|
1

[ TN [ -

There are now these two items, identical in everything but their ID, in the Inventory ltem Master
List. We want to differentiate the Yuban item from the Folgers, howevilte Yuban comes in
fifteen pound bags as opposed to the twemigund Fajjers bags.

To this end, making sure that Yuban is still the Item ID selected, go to the right of the screen and
OKI'y3adS (KS ! yAda tSNItlIO] FASEtR (G2 ampéd

Units Per Pack.: 15
Pallet Ti/Hi: 1l 1
Unit Net Wht: 1.00
Unit Gross Wht: 1.05

We have now created both items we set out to, and are done creating inveittong for
Tutorial Coffee Co. Two brand items are in existence, as you may verify by opening the Item ID
dropdown list in the upper left hand corner of the Item Master List screen,

=2] Inventory Itern Master List

1D IZI Filter: |None

Description: EB| FOLGERS Folgers Coffee Regular

egular

3l YUBAN Yuban Coffee
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or by going through the topf-program menus to Inventomnenu tab,Lists Active Items.

Tutorial Coffee Co.
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You will notice if you do this last, however, that although two inventory items now exist, there is
no inventory actually in stock. To get inventory into stock we must perform an Inventory
Positive Adjustment.



Direct Receiving

Let us takéhree packages of each itemthat is, three bags of each brandnto stock, by
receiving 60 Ibs of Folgers and 45 of Yuban.

Click on thdirectReceive in the Inventoly menu teb, the Activities group

o I
)

Home Orders | Inventory Assel
% =7 =
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Direct Receive Locate Quick Direct Reconcil
Receive by Serial and Move Move Issue

Activities

The Receive Inventory soyee | LILIS | NE @ hLlSy GKS LGSY L5 FASER RI
Notice that the system by default assumes that you wish to receive one bag or twenty pounds of

Folgers. Since we want to receive three bags, change the 20 in the Units field tce@0ndh s
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record and change its Units field todfhree bags of Yuban.

=2l Receive Inventory (Short Form)

Select View: (Units,Unit ¢

E:-_l-' Filter ltems By: ([777] I:

Item Id Units U.Cost Location Lot/Serial Mo

~ [#]FoLGErs [+] 60| s6.00 pock [~]
»[.2]vueaN [+| hs| $6.00 [pock  [~]
EE [-] o] so.00 -]

We must now tell the System why these items are to be received into inventory. Let tis say i
was because of the 2002 Inventory Cycle Count, which uncovered the six bags of coffee. The
System does not know what a Cycle Count is yet, so we must simply apply again the procedure
we used to create options for dregiown lists in the Inventory ltem Maer List screen:

z A

Click on theddjustment Codéabel inthetopNRA I KG 2 F (K AONBSy o ¢eLIS daw
the screen that pops up,
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Adjustment Code: | : | I

2] Positive Inventory Adjusment Codes I
I Description ListTop Use

Ca
2 |2002 Cycle Count [l
Mo [

andexit. Back on the Receive Inventecyeen, select the new option from the égimentCode
drop-down list. This adjustment code is automatically applied to both records about to be
received. Click the Receive button at the bottom of the screen.

RevDate:  |02/24/08 | Receive | | Labels

Both disappear. When they do, exit the Receaiventory screen.

Sixty pounds or three bags of Folgers and ffistg pounds or three bags of Yuban are now in
stock. You can go up to theventorymenutab, Lists, Active Itemshen on Active ltemto see
the total poundage of Folgers60 Ibg and the total poundage of Yubam5 Ibs.

Tutorial Coffee Co

| Inventory | Assets Reports System Data Report Preview Add-T

:.; H : Tlé? % '{EI;I-\,- ] @ @ (_, Search ltem Master
i = T Active Hems ~
Quick Direct Reconcile Lease Warranty Find Shipped Item

Move Issue Repairs or Consumed = Master (3=l Bill Of Materials
Activities Lists

5] Active Items

Description In Stock
Folgers Coffee Regular B0
YUBAMN ‘Yuban Coffee Regular 45

Or you can check out a Report
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Reports

Go to Reportsenutab, Inventory In Stock This pops up a screen where you giak from

YIye

RATFSNBYI

1Ay RA
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a Ay {d20]

the Supplied By field, then click the Print botad the bottom of the screen.

Tutorial Coffee Co

| Reports | System Data Report Preview Add-Ins
Shipping - .]n Stock - [ﬁ Leased Value - ﬁ Sum
$ Hems Cost - @ Reprint Stow List & Inta
&5 Al Adjustments = |5k More Reports 5k Mor
nents Inventory
[Ea] erns In Stock Report
Receiving Start Date:
Receiving End Date:
Receiving Reference: -
Supplied By: ACME -
From Item ID: -
Category: -
From Location: -
Center Code -
Leased to Customer: [Mot Leased] - D
Lot/Serial Number 1:
Lot/Serial Number 2:

(= cr=slamie o
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This pops up a report that shows information for all inventory itenssoick that were supplied
by the Acme Coffee Company, in our taak of them.
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T —— e ———— H
ems In Stock (Sorted by tem ID) - Tutorial Coffee Co. P

Assets Reports System Data | Report Preview | Add-Ins Help @
IE |A] Portrait| [ | Show Margins gﬁ. || one Page E |
Al Landscape || Print Data Only = Twn Pages
Size __ Page Zoom Close Print
- Lj Margins = =£ Columns Setup - @ More Pages = Preview
Page Layout Fa | Zoom || Close Preview ||

Tutorial Coffee Co. - Items in Stc
Applied Fiker: [Supplier] = ACME and Availak
[tem ID Location Units Unit Packs Description
Count
FOLGERS DOCK (=10] (=10] 3.0 Folgers Coffee |
YUBAM DOCK 45 45 3.0 Yuban Coffee
Report Totals: 105 Current Value: S63

To close any report, click Close Print Previethie Report Preview menu tab.
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Direct Issuing

The counterpart of receiving is, of course, issuiagd issuing in the context of Almyta Control
System means to take items out of active inventory. Say th8 @908le Countds revealed that
one of the Folgers bags is missing. We must take it out of active invenua@ynust Issue it.

This process corresponds in every respect to the Receiving process we just went through.

To Issue the 20 pounds that cespond to one missing Folgers bag out of inventory,dodb

the Inventory menu tab, Activities, DirectRecelve LYy GKS LGSY L5 FASER as

20in the Units field next to itNow click theAdjustment Codé I 6 St = (G &8 LIS Ay
andexitthe popup screenSelect this new option from the Adjustment Code list.

ers Inventory Assets Reports System Data Report Preview Add-Ins Help

7 17 ( 5 = ‘—¢ Search Item Master 2% Alternate Parts
74 v g W :
— - E Active ltems — ED Warehouse Locations -
¢ Quick Direct Reconcile Lease Warranty Find Shipped tem . - . .
we Move Issue Repairs or Consumed || Master (= Bill Of Materials 3% Repair Process Points

Activities Lists

w

2] Issue Inventory

Filter By: |[777] IZI Adiustment Code: | |Tl

Item Id Units Wrhe Location =] Negative Inventory Adjusment Codes
}lFOLGERS IEI E @ I Description List Te
2 0
EI [: 1 |2003 Cycle Count [
Moo O
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or just doubleclick the BIN 1 row

Back at the Issue Inventasgreen, click the Issue button.
Twenty pounds of Folgers have been removed from inventory stock. If youtige ltoventory

menutab, Lists, Active Itemgou will see that the Folgers item now shows only 40 units in
stock, as opposed to 60 befar
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